HISTORICAL SOCIETY

Jack Bitner Library & Research Center

Patron Registration Form

Mount Gretna Area Historical Society, Jack Bitner Library & Reseatrch Center

206 Pennsylvania Avenue, Mount Gretna, PA 17064
Tel: 717.964.1105 ® Email: info@MtGretnaHistory.org

Contact Information

First Name Last Name Date

Permanent Street Address

Town/City State Postal/Zip Code

Local Street Address

Town/City State Postal/Zip Code

Telephone: Home Work.

Fmail Address: Home Work

Affiliation

Affiliation:[0 Local Community Member [1 Member of Academia [0 Member of Nonprofit Organization
0 Member of For-Profit Organization [ Other ( )

Research Purpose(s)

O Personal Interest

O Cottage Research

OO0 Genealogy

[J Institutional Research

Research Topic(s)

O Commercial Use

O Exhibition

[ Media Production

O Other:

0 Book [ Dissertation
[1 Class/Seminar O Mastet’s Thesis
O Instructional Use [ Student Paper

Collection(s) Requested

O Jack Bitner Collection

O Pauline Greiner Collection

[0 William and Leanne Harrington Collection

O Carolyn Heffner Collection

O William I.. Hicks Military Collection

[ Drew and Susan Hostetter Postcard Collection
O Eleanor Otto Collection

[0 Mount Gretna’s Historic Cottages Collection
[0 Pennsylvania National Guard Collection

O Other



Guidelines for Using Materials in Archives and Special Collections

Access: Materials are available to all patrons subject to the following rules and procedures. Use of archival,

manusctipt, pictorial, audio-visual, three-dimensional objects, and other unpublished materials may be subject to
additional restrictions. :

Citation: Please use the following format for citing published or unpublished materials held by Azchives and
Special Collections.

Couttesy of the [Collection Name and/or Item Description, Box or Folder Number,

Accession Number], Jack Bitner Library and Research Center, Mount Gretna Area Historical
Society. ;

Copyright and Reproductions: Permission must be requested from staff for any type of photography, copying or
reproduction services. Reproduction of certain materials may be prohibited because of restrictions imposed by
donors, the physical condition, value of materials, or copyright status. -

WARNING CONCERNING COPYRIG

HT RESTRICTIONS

{ The copyright law of the United States (Title 17, United States Code) governs the making of
| photocopies or other reproductions of copyrighted material. Under certain conditions specified in the @
. law, libraries and archives are authorized to furnish a photocopy or other reproduction. One of these |
| specified conditions is that the photocopy or reproduction is not to be “used for any purpose other
| than private study, scholarship, or research.” If a user makes a request for, or later uses, a photocopy ©
| or reproduction for purposes in excess of “fair use,” that user may be liable for copyright infringement. @
- This institution reserves the right to refuse to accept a copying order if, in its judgment, fulfillment of
. the order would involve violation of copyright law. 2

t

A R T R T e

Handling: Please handle materials with cate and leave them in the same order and condition in which they were
provided to you. USE ONLY PENCILS FOR TAKING NOTES. Do not trace, mark or draw on materials in any way.
Do not take notes directly on materials and do not rest books or other objects on the face or surface of items used.
Handle loose sheets or book pages by their edges; avoid touching the surface with your hands. Gloves, which will
be provided, must be worn at all times when handling photographs. No adhesives, including post-it notes, may be
used on any materials, including photographs. All materials must be kept flat on tables at all times. Foam book
suppotts and book weights are available to gently hold open tightly bound books or those in fragile condition.

Personal Property: Patrons must place any personal property such as coats, putses, backpacks, briefcases, cell
phones, computer cases, notebooks, pens, and books in provided storage space. Mount Gretna Area Historical
Society is not responsible for any lost or stolen items. PAPER AND PENCILS, OR A LAPTOP/TABLET, ARE
ALLOWED IN THE LIBRARY AND RESEARCH CENTER AND MAY BE INSPECTED UPON LEAVING.

Restrictions: Eating and drinking are not permitted in the Library and Research Center. Please be courteous of
other researchers and turn off or silence your cell phone while in the Library and Research Centet.

I have read the “Guidelines for Using Materials in Jack Bitner Library and Research Center” abave and agree o abide by them.

Signature Date

Last Revised: 5.21.2018/CMR




